
Meeting Minutes 
Annual Meeting of Mattishall 
Parish Council 
Tuesday 1 May 2018 at 7.30 pm, Memorial Hall 

Parish Councillors present: Janice Smith (Vice-Chairman & Meeting Chairman), Hannah 
Farrier-Dutton, Michael Nunn, David Piper, John Rockliff and Richard Turner.  Also in 
attendance: Luisa Cantera (Parish Clerk).  There were no members of the public or District 
Councillors present. 

Mrs Smith opened the meeting in Mr Norton’s absence and welcomed councillors. 

1 Election of Chairman for the coming year 

Mrs Smith invited nominations for the office of Chairman.  Mr Norton was nominated 
by Mr Rockliff and seconded by Dr Piper.  With no further nominations, all agreed to 
elect Mr Norton to serve as Chairman for the coming twelve months.  He will sign the 
Declaration of Acceptance of Office prior to the next meeting. 

2 Election of Chairman for the coming year 

Mrs Smith invited nominations for Vice-Chairman.  Mrs Smith was nominated by Mr 
Rockliff and seconded by Mrs Farrier-Dutton.   With no further nominations, all agreed 
to elect Mrs Smith to serve as Vice-Chairman for the coming twelve months. 

3 Apologies for absence 

 Apologies were received and accepted for Richard Norton (personal reasons).  
 
4 Members’ declarations of interest in items on the agenda 

 There were no declarations of interest. 

5 Approval of the minutes of the meeting held on 26 March 2018  

The minutes of the meeting were approved and signed by the Meeting Chairman as a 
correct record without amendment.  

6 Progress on items not on the agenda from the above meeting  
  

The Clerk gave a summary of her report.  It is available to read on the website.  The wall 
to the side of the play area, which had been plastered and painted last year, is peeling 
again.  The Clerk will discuss the options to improve the appearance of the wall with 
the handyman.  
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7 Resignation of Parish Councillor Liz Hunton 

The Clerk reported that Mrs Hunton resigned in April.  This has created a vacancy and 
the notice is on the website and noticeboard.  Dr Piper said that he is happy to be the 
link for the Remembrance Day event organisation between the Parish Council and the 
church.  Mrs Hunton had previously been the liaison and is willing to still be involved.  
The Meeting Chairman gave thanks to Mrs Hunton for her work as a Councillor. 

8 Open forum for public participation 
   

There were no members of the public present. 

9 Planning matters 

9.1 Results of applications (decision taken by Breckland Council) 
3PL/2018/0240/HOU - Brick Kiln Farm, Welborne Common - Proposed brick and 
timber clad summerhouse/workshop: Application approved. 

9.2  Report and recommendations on planning applications from the Delivery and  
 Monitoring Group (DMG) 

The DMG looked at each of the planning applications and gave them scores against 
the neighbourhood plan policies.  The Council agreed with all of the 
recommendations given for the three applications for consideration [listed below]. 

3PL/2018/0314/HOU - Four Winds, Mill Road - Single storey rear extension with room 
in roof: No objection. 

3PL/2018/0431/HOU - 43 Wier Avenue - Extension to rear: No objection. 

3PL/2017/1525/F - All Saints Church, Church Plain - New position and specification of 
oil tank; holly screening; 3ft high wattle fencing: No objection. 

9.3 Update on the Gladman application 
The Parish Council considered taking legal advice but decided not instigate a judicial 
review because the costs are prohibitive (potentially over £100,000).  Breckland 
Council confirmed that they would not pursue a judicial review either. 

9.4 Discussion on monitoring adherence of the Gladman application to the   
 inspector’s conditions and the unilateral undertaking 

Parish Councillors agreed that they want Breckland Council to ensure that the 
conditions in relation to the Gladman planning permission are adhered to.  The Clerk 
was asked to write to the district councillors to ask them to monitor. 
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10 Review and approval of the following documents: 

10.1 Asset Register 
The Clerk presented the Asset Register with several changes due to the purchase and 
disposal of equipment during 2017-18.  The Council RESOLVED to approve the 
document with the amendments presented. 

10.2 Financial Regulations 
The Clerk suggested a number of minor amendments to the document (the majority of 
amendments were in item 6: payments).  The Council RESOLVED to approve the 
document with the amendments presented.   The date of next review is May 2020. 

10.3 Equality Policy 
  The Clerk presented the Equality policy with an amendment to the background section 

 only.  The Council RESOLVED to approve the document with the amendment   
 presented.  The next review is due May 2022. 

10.4 Freedom of Information Policy (FOI) 
The Clerk suggested a number of minor amendments to the document, including 
introductory pages explaining FOI.  Data protection was also added as a new section.  
The Council RESOLVED to approve the document with the amendments presented.   
The date of next review is May 2022. 

10.5 Standing Orders 
The Clerk explained that new Standing Orders had been released by the National 
Association of Local Councils.  She reviewed the document against the current 
Mattishall version and recommended adoption of the document with previous 
Mattishall additions included with the exception of meeting length being up to 2.5 
hours long (previously 2 hours).  The Council RESOLVED to approve the document.   
The date of next review is May 2022. 

11 Updates from individual council members (for information only) 

11.1 Update on the A47 dualling 
The Chairman of this group (a Hockering Parish Councillor) has sent a spreadsheet 
regarding comments on crossings and junctions for the proposed dualled section of 
the A47.  The route has been agreed and the junctions and crossings will go out for 
public consultation shortly. 

11.2 Update on the Norwich Western Link Road 
The consultation period on whether there should be a road from the west of Norwich 
from the A47 to connect with the Norwich Northern Distributor Road will be from 8 
May to 3 July.  There will be further consultation in November 2018 with preferred 
options.  
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11.3 Update on SAM2 (speed awareness messaging sign) 
Mr Turner provided the results from the first site for the sign (at South Green).  There 
were on average 800 vehicle movements a day.  The sign is now located on Dereham 
Road monitoring east-bound traffic into the village. 

11.4 Update from the Barlow Charity 
Mr Rockliff reported that the houses that have been for sale are in varying stages of 
purchase.  The paint on two of the houses is bubbling up and he is looking into the 
cause and how to resolve this issue.  The annual submission to Companies House has 
been completed. 

12 Update from the Youth Provision Working Group 

Dr Piper, Mr Nunn and the Clerk visited a YMCA youth club in Norwich in late March to 
observe how it is run.  They reported that they had been very impressed.  Young 
people in the village have been asked for their views on whether they would like to 
have a new youth club.  The questionnaires will be analysed during May at the next 
working group meeting.  A report will be considered at the June meeting. 

13 Data protection 

13.1 Approval of the information audit 
The Clerk explained that she had drafted the information audit but it was not yet ready 
for approval.  It will be presented to the Parish Council at the June meeting. 

13.2 Approval of the Council’s privacy notice 
The Clerk presented a draft privacy notice to be displayed on the website.  The 
Council’s noticeboards will also signpost parishioners to the website.  The Council 
RESOLVED to approve the document. 

The Meeting Chairman took item 15 ahead of item 14 on request of Mrs Farrier-
Dutton. 

15 Discussion on Norfolk Day (27 July 2018) 
  Mrs Farrier-Dutton asked if councillors would be interested in helping to organise this 

event, which could include a shared picnic on the village green and village children 
entertaining the crowd.  The Council was keen and Mrs Farrier-Dutton said she will 
lead with organising the event and will ask for help over the coming weeks.  Mrs Smith 
and Dr Piper agreed to assist with the event.  An expense budget of £100 was agreed. 

  Mrs Farrier-Dutton left the meeting after item 15, giving her apologies for leaving the 
meeting early. 
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14 Discussion on the sewage and drainage problems in the village 

The Parish Council is aware that there are a number of properties that complain that 
there sewage is not running away properly and backs up and wondering what their 
knowledge of this problem is.  The Clerk was asked to write to Anglian Water. 

16 Finance 

16.1 Annual renewal of the Neighbourhood Planning website 

The website was set up to communicate progress on the Neighbourhood Plan, which 
has now been adopted.  The Council RESOLVED to remove the website (i.e. not pay 
for renewal). 

16.2 Payment of accounts list 
 The Council RESOLVED to approve the payments list (refer to final page). 

16.3 Completion of the review of the effectiveness of internal audit/controls 
Mr Rockliff reported that he had not been able to check the finances prior to this 
meeting but is due to meet the Clerk next week to carry out the 4th quarter checks and 
the review of the effectiveness internal audit/controls. 

16.4 Appointment of a councillor as Internal Audit Control Officer 
The Council RESOLVED to appoint Mr Rockliff as Internal Audit Control Officer for the 
coming year. 

17  Correspondence 

The correspondence was available for councillors to read.  

18 Items for the next meeting agenda (Monday 4 June 2018) 

 No items were raised. 

19 The Council resolved (under the Public Bodies Admission to Meetings Act 1960)  
 to exclude the members of the public and press for the following confidential  
 items:  
  
19.1 Update from the Clerk’s recent appraisal 
 Mr Nunn reported that he and the Chairman had met with the Clerk in late March.  He  
 provided a summary of the discussion. 

19.2 Amendment to the Clerk’s job description to include the role of Data Protection  
 Officer (DPO) 

The Council RESOLVED to add the role of DPO to the Clerk’s job description. 
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19.3 Consideration of an incremental pay increase for the Clerk 
The Council RESOLVED to award an incremental pay increase for the Clerk with effect 
from 1 April 2018.  The Council acknowledged the national 2% pay rise which is also 
effective from 1 April 2018. 

 The Meeting Chairman closed the meeting at 10.10 pm. 

*Paid by direct debit on 24 April
**Payments will be made on 29 May
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Payment of accounts list - approved on 1 May 2018 (item 16.2)

Payment to Description Payment VAT to be reclaimed

Mattishall Community Car 
Scheme

Contribution towards car scheme for 
January - March 2018

£314.30

Peter Cresswell Handyman payment for April, including 
expenses

£170.00

Total Gas & Power Electricity supply at Village Green* £9.83 £0.47

Signed by Me Signs for the Play Area £88.80 £14.80

Clerk’s pay and expenses

May net pay** £931.72

HMRC for tax & NI** £80.45

Norfolk Pension Fund** £286.73

Telephone £13.00

Printing for youth posters £2.50

Refreshments for litter pick £1.79

Mileage to return litter pick equipment £5.04

Total payments approved £1,904.16


