
Meeting Minutes 
Mattishall Parish Council  
Monday 5 March 2018 at 7 pm, Memorial Hall 

Parish Councillors present: Richard Norton (Chairman), Michael Nunn, Janice Smith (Vice-
Chairman) and Richard Turner.  Also in attendance: Luisa Cantera (Parish Clerk).  

1 Apologies for absence 

 Apologies were received from Liz Hunton, Hannah Farrier-Dutton, David Piper, John   
 Rockliff.  
 
2 Members’ declarations of interest in items on the agenda 

 There were no declarations of interest. 

3 Approval of the minutes of the meeting held on 5 February 2018  

The minutes of the meeting were approved and signed by the Chairman as a correct 
record without amendment.  

4 Progress on items not on the agenda from the above meeting  
  

The Clerk gave a summary of her report.  It is available to read on the website.  Mrs 
Smith asked that the Handyman was thanked for his recent work in the Cemetery. 

5 Open forum for public participation 
   

There were no members of the public present. 

6 Planning matters 

6.1 Results of applications  
There were no results to report. 

It is hoped that Mr Rockliff can attend the Planning Committee on 12 March to present 
the Council’s views on the Kensington Forge application.   

6.2 Agreement on how to progress the agreed terms of reference for the    
 Neighbourhood Plan delivery and monitoring group 

Mr Turner explained that there are 28 policies in the Neighbourhood Plan and when 
the Parish Council responds to any planning application it needs to reference all 
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applications against the Neighbourhood Plan.  The Council agreed that Mr Turner, Mr 
Nunn and Dr Piper will discuss plans together prior to Parish Council meetings to make 
recommendations to the Council. 

7 Updates from individual council members 

7.1 Update on the A47 dualling 
The stage 3 consultation has been delayed; the commencement of the works is likely 
to be 2021/22.  The work will take a minimum of two years.   

7.2 Update on the Norwich Western Link Road 
Mr Nunn and Dr Piper attended a recent meeting of local parishes.  The County 
Council is waiting for the completion of the Norwich Western Link road proposals and 
will undertake another exercise on traffic flow the results of which will be shared with 
Highways England.  There will be an eight week public consultation into whether there 
is a need for a Norwich Western Link road. 

7.3 Update from the Youth Provision Working Group 
 The group has met twice.  The members are Mrs Farrier-Dutton, Mr Nunn, Dr Piper, Mr   
 Rockliff, one member of the public (Ms Simmonds) and the Clerk (to take notes).   Mrs   
 Farrier-Dutton and Ms Simmonds are preparing a poster and leaflet to give out to   
 village youngsters shortly to ask them whether they’d like a youth club. 

7.4 Additional items 
Mrs Smith asked if funeral directors can be asked if their grave diggers can heap more 
soil on graves after a burial because the soil on several of the newer graves has sunk.  
Grave diggers also need to spread the surplus soil under the perimeter hedging.  The 
Clerk was asked to look into obtaining quotes for the Memorial Garden tree to be 
crowned.   Mrs Smith commented that the verge on the west side of Dereham Road, 
which had recently been cut, looked very neat. 

8 Update from The Barlow Charity 

Mr Norton reported that Mr Rockliff has written a brief article for the Parish Council 
newsletter about the affordable housing at Old School Green. 

9 Data protection 

9.1 Update from the Data Protection Working Group  
The working group had met recently to begin drafting an information audit and data 
protection policy.  They will meet again after Mrs Smith and Mr Turner’s attendance at a 
seminar featuring data protection in mid-March. 

9.2 Approval of a new data protection policy  
It was agreed to bring the draft policy to the 26 March meeting for approval.  The 
Working Group have some questions to ask of the tutor on the March seminar prior to 
making recommendations on the new policy. 
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10 Update on the organisation of the Annual Parish Meeting 

The Clerk explained that one speaker (about composting) had been booked.  It was 
suggested that the cricket club, YMCA (regarding youth clubs) and dementia support 
group are invited to speak. 

11 Review and approval of the following documents: 

11.1 Grants policy 
The Clerk presented the grants policy with one suggested amendment (to add a 
paragraph about data protection).  The Council RESOLVED to approve the document. 

11.2 Co-option policy 
  The Clerk presented the co-option policy with minor amendments, including a data   

 protection paragraph.  The Council  RESOLVED to approve the document. 

11.3 Cemetery Regulations 
  The Clerk presented the co-option policy with minor amendments.  The Council   

 RESOLVED to approve the document. 

The documents will be available to view on the website. 

12  Finance 

12.1 Consideration of the Clerk’s annual subscription to the Society of Local Council   
 Clerks 

The Clerk asked if the Council was prepared to pay the annual subscription (£147).  
The Clerk explained that she found it useful for her job to retain membership.  The 
Council RESOLVED to approve the payment. 

12.2 Payment of accounts list 
The Council RESOLVED to approve the payments list (refer to final page).  The 
payment authorised on 5 February 2018 to Westcotec will be released later in March 
when the SAM2 is delivered. 

13  Correspondence 

The correspondence was available for councillors to read.  

14  Acceptance of the Breckland Council Outdoor Sport & Play fund grant 

The Clerk explained that a grant of £667 is available for the Parish Council to spend for 
outdoor sport and play.  It can be used by the Parish Council for a project or given to a 
community-related project as long as it meets the funder’s criteria.  Once paid, the 
Parish Council will have a year to spend it.  The Council RESOLVED to accept the grant. 
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15  Discussion on any village tasks for the North Breckland Youth for Christ group to   
 undertake in the Easter holiday 

The group wishes to spend two days in the Easter holiday working on village tasks.  
Mrs Smith suggested shovelling the spoil left at the cemetery under the hedges.  The 
Clerk will ask the handyman for other ideas and liaise with the organiser. 

16 Items for press release 

 No items were raised. 

17 Items for the next meeting agenda (26 March 2018, 7 pm) 
  
 No items were raised.  This meeting replaces the April meeting. 

 The Chairman closed the meeting at 9 pm. 

*Paid by direct debit on 24 February 
**Payments will be made on 28 March
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Payment of accounts list - approved on 5 March 2018 (item 12.2)

Payment to Description Payment VAT to be reclaimed

Total Gas & Power Electricity supply at Village Green* £9.85 £0.47

Norfolk Parish Training & 
Support

Seminar attendance for 2 councillors £56.00

Society of Local Council 
Clerks

Annual subscription renewal £147.00

Peter Cresswell Handyman payment for February, including 
expenses

£232.50

Miscellanea Spring newsletter £100.00

Clerk’s pay and expenses

March net pay** £926.44

HMRC for tax & NI** £88.77

Norfolk Pension Fund** £276.49

Telephone for March £13.00 £2.17

Wix domain - annual fee for website £74.25

Refreshments for youth provision working 
group meeting

£9.50

Total payments approved £1,933.80


